
Guide PC-Learn 
 

Step 1: Create Your Account 
 

 

Step 2: Fill Out Your Information 
 

Complete all required fields. 
Click on SUBMIT at the bottom of the page. 

 



 

Step 3) Access the Activity Page 
 

After creating your account, you will be automatically redirected to the activity page. 
Click on ENROLL NOW to begin the course. 

 

 



 
 
Step 4) Register for the course 
 

 

 

Step 5) Access Course Materials 
 

Scroll to the bottom of the page and click on the first step:  
1) Recorded Conference and Documentation. 

 



 

Step 6) View and Download Presentation 

 
• The PDF version of the presentation is available in two formats for download.  
• Click on your preferred format to open it in a new tab. 
• Watch the recorded conference by pressing the Play button. 

 

 

 

 

 



 

 

Step 7) Mark Lesson as Complete 
After watching the video, click Mark Complete to proceed to the next step. 

 

 

 

 

Step 8) Start the Exam 
 
Navigate to the Lesson Content tab. 
Click on the exam link to begin. 

 

 

 



 

Step 9) Click on Start Exam 
 

Press Start Exam to begin answering the questions. 

 

 

Step 10) Complete the Exam 
 

You must achieve at least 70% to pass. 
You have two attempts to pass the exam. 
Click Finish Exam once all questions are answered. 

 

 

 

Step 11) View Exam Results 
After completing the exam, click Click Here to Continue to proceed. 

 

 



 

 

Step 12) Complete the Evaluation 
 

Fill out the post-activity evaluation form. 

 

 

 

 

 

 

 

 

 

 



 

Step 13) Submit Your Evaluation 
 
Click SUBMIT once all required fields are completed. 

 

 

 

 

Step 14) Finalize the Exam Process 
 
Click Finish Exam to proceed to certification. 
 

 

 

 



 

Step 15) Download Your Certificate 
 
Click on PRINT YOUR CERTIFICATE. 
Download the certificate in PDF format for your records. 

 

 


